CHRISTMAS FUNDRAISING
Checklist

Before you start
Settle onyourfundraising event and set a date forit
Reqisteryour event with Fire Fighters Charity via the website
Contact your Regional Fundraiser / Service Coordinator forinfo on
booking a cardreader and otherresources
Setup your JustGiving fundraising page
Make sure yourrisk assesment andinsurance are in place
Check whetheryour event needs a collectionlicence. See yourarea
below:
England & Wales - via yourlocal council
London - Met Police Application
Scotland - permit will be required from PSNI
Northernlreland - permit will be required from PSNI
Share your event online/ in the community, and tag usin social posts
Make sure everythingis ordered and final checks are done a few
days before the event, including confirming volunteers and theirrole

Event Day - have fun and happy fundraising
Share how the event went with colleagues and your community, and
look out for an official thank you from Fighters Charity

Post event
Count the generous donations using our counting form, with two
people who aren’t family members present, in a secure room
Pay in your fundraising using your Post Office Card and
the Monies Return Form

Royal Patron: His Majesty The King. Fire Fighters Charity is acompany limited by guarantee. Registered in England No.
4480058. Charity Registered in England and Wales (1093387), Scotland (SC040096) and Isle of Man (1363).
Registered Office: Fire Fighters Charity, Marine Court, Fitzalan Road, Littlehampton, West Sussex BN17 5NF.
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